
What is a Virtual Placement?  
 
Virtual placements completely remove any 
geographical or physical restrictions that 
would otherwise prevent you from pursuing an 
opportunity. Just like physical placements, a 
virtual placement is a period of supervised 
work, where you have the opportunity to 
bridge the gap between academic study and 
gain vocational graduate experience by 
working remotely for an organisation.  
 
Virtual placements enable you to complete 
project work/tasks over an agreed time period 
via the use of online collaborative software, 
allowing regular catch-ups and support from a 
supervisor.  
 
 
 

What is Remote Working?   
 
Remote working is an umbrella term for any work 
that doesn’t involve a commute to the office or 
site, for example working from home.   

What are Virtual Experiences?   
 
Virtual work experience programs are  
simulations that mimic entry-level work in  
various industry sectors. You are given a 
hypothetical set of tasks that an organisation 
would expect you to complete on a given work day.  

ARE YOU LOOKING  
FOR A VIRTUAL 
PLACEMENT?

EXPERIENCE YOUR TOMORROW

https://careers.southwales.ac.uk/get-experience/


APPLICATIONS  
 
If you are applying for a specific role 
and would like your CV and 
application looked at prior to sending, 
please contact a Careers Advisor via 
the Careers and Employability website  
https://careers.southwales.ac.uk/ask-
question-book-appointment/ 
  
 

Things to consider before you start your virtual 
placement   
 
• In order to carry out a virtual placement you will need access  
   to the appropriate equipment and resources, such as a  
   desktop or laptop with access to Microsoft Office, internet and  
   antivirus software. You may need a microphone and  
   headphones (necessary for video conferencing)  
 
• Have you familiarised yourself with the project outcomes  
   expected of you and the standard of work that is associated  
   with your host organisation?  
 
• It is important that you have discussed how you will be  
   accessing, storing and sharing documents with your  
   supervisor. Your organisation will utilise collaborative  
   software throughout your placement.   
 
• Ensure that you are aware of reporting sickness procedures  
   and have confirmed your expected working hours with your  
   supervisor. 
   
• You will also need to know your organisation's GDPR, data  
   protection and confidentiality policies. Make sure you ask your  
   supervisor what you should do to ensure that you are compliant.   

INTERVIEWS  
 
Please visit MyCareer where  
there are a variety of  
resources focused on remote  
interviewing in order to help  
you prepare for a  
video interview.   
 

https://careers.southwales.ac.uk/ask-question-book-appointment/
https://careers.southwales.ac.uk/ask-question-book-appointment/
https://www.abintegro.com/Shibboleth.sso/Login?entityID=https://shidp.glam.ac.uk/shibboleth&target=https://www.abintegro.com/u/lztiigki


During your virtual placement   
 

Your first day should be focused on  
induction and training. A virtual induction 

can consist of testing the technology, 
meeting other staff members (as 
appropriate), learning about the 

organisation, reviewing organisation-wide 
communication standards and  

workplace expectations.  
 

Regular communication with your  
supervisor is often necessary. This  

includes an update on expected work 
activities for the week, outcomes from  

prior work submissions, and other  
relevant announcements related to  
the organisation. (Appropriate for  

longer placements)  
 

Agreeing a work schedule with your 
supervisor is important to ensure 

productivity. You should also agree project 
milestones to ensure you are on track.  

 
In order to keep a healthy work life balance,  

   ensure you take regular breaks from  
the screen, try tasks that don't involve 

looking at a monitor or go for a short walk  
in the fresh air.   

 
Be aware of your professionalism and  

pay attention to office etiquette (i.e. the  
way colleagues interact and their work  

dress code) 
 

Try to involve yourself with social  
activities and office culture within your 

organisation. This will help you build  
good working relationships and enjoy  

your placement.   

After your virtual placement 
 
• Take part in a final review meeting with your  
   supervisor to evaluate the outcomes of your  
   virtual placement project. This will also be an  
   opportunity to reflect on your learning and  
   skills developed.   
 
• Say thank you, keep in touch and connect  
   via LinkedIn.   
 
• Investigate whether there will be further  
   opportunities offered in the future.   
 
• Update your CV to include all the learning  
   that has taken place throughout your virtual  
   placement.   

@USWCareers    #USWPlacement 
uswplacements@southwales.ac.ukSearch: UniSouthWalesPDC GYRFAOEDD 

USW CAREERS 
This document is available in Welsh. Mae’r ddogfen hon ar gael yn Gymraeg.


